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	BUILDING ALTERATION FORM


Club/Organisation:       
Contact person:         

Address:        
Phone:
       


Mobile:      


Fax:        
Email:       

Proposal – To be attached as a separate document
 FORMCHECKBOX 
   Attached (please tick)
The proposal should include specific details of what is being proposed and why it is being proposed.
The proposal should also include scale drawing/s.


Who will carry out the works?   _     ___________________________________________________
(If Council is not undertaking the works, three quotes must be obtained and attached to this form)


Anticipated start and finish dates.   Start: _     ____________
Finish: _     _____________


Who will meet the cost?  _     ________________________________________________________


Is a Planning or Building Permit required?
YES / NO (copy of permit must be attached)

COUNCIL USE ONLY
	Approved / Not approved
Comments: …………………………………………………..

……………………………………………………

……………………………………………………

……………………………………………………

……………………………………………………

……………………………………………………
	Signed:
………………………………………………………

Unit Manager Leisure Services

………………………………………………………

Unit Manager Building Services

Date: ………………………………………………………



Please note that all building improvements remain the property of Council. At no time is the club to remove any fixtures or fittings of the pavilion, either during the club’s tenancy or at any other time, including when the club is no longer a tenant of the facility.
